
Telecommunication utilities submitting tariff CDs to the California Public Utilities Commission are 
required to submit CDs that conform to the rules included in this document. 
 
Please review this document carefully.  The information contained in this document has been provided 
to ensure that all tariff CDs, independent of the submitting utility, are processed uniformly and efficiently 
by the CPUC.  A sample content file is provided at the end of this document. 
 
1) CD Format 

a) Tariffs should be submitted on CD-R or CR-RW media. 
b) The CD must be Windows PC compatible. 

 
2) The Content File 

a) The information contained in the content file lists and describes each file and directory appearing 
on the CD.  This information allows CPUC staff to efficiently locate applicable tariffs.  It is also 
used to link files on the tariff CD to the CPUC document management system. 

b) Every CD must have exactly one content file. 
c) The content file must be named: content.txt 
d) The content file must appear in the root directory of the CD. 
e) The content file must be a text file and must be readable using Microsoft Notepad. 

 
3) Lines in a Content File 

a) The content file should contain the following types of lines: 
i) File Entries – Every file appearing on the tariff CD must have a line in the content file.  If the 

first non-blank character of the line is a letter (a-z, A-Z), digit (0-9), hyphen (-) or underscore 
(_), then the line is treated as a file entry. 

ii) Directory Entries – Every directory and subdirectory appearing on the tariff CD must have a 
line in the content file.  If the first non-blank character of the line is a back slash (\) or forward 
slash (/), then the line is treated as a directory entry. 

iii) Comment lines – Comment lines improve the readability of the content file.  These lines are 
ignored when linking the files on the tariff CD to the CPUC document management system.  If 
the first non-blank character in the line is an equal sign (=), semicolon (:), double quote (“) or 
single quote (‘), then the line is treated as a comment line. 

iv) Blank lines – Blank lines improve the readability on the content file.  These lines are ignored 
when linking the files on the tariff CD to the CPUC document management system. 

 
 
4) File Entries in the Content File 

a) Every file that appears on the tariff CD must have a file entry 
b) File entries appearing in the content file must have the following format: 

FILE_NAME DESCRIPTION 
c) All file entries are identified according to rule 3.a.i. 
d) FILE_NAME must conform to the following rules: 

i) FILE_NAME is required 
ii) FILE_NAME is the actual name of the file as it appears on the tariff CD. 
iii) Each FILE_NAME must have one of the following file extensions: 
iv) File extensions must be one of the following: 

 .doc Word document 
 .txt Text file 
 .xls Excel Spreadsheet 
 .csv Comma separated values file 
 .pdf Adobe acrobat file 
 .jpg JPEG image file 



 .gif GIF image file 
v) File extensions are not case sensitive. 
vi) From 1 to 12 characters must precede the file extension.  Only letters (a-z, A-Z), digits (0-9) 

the hyphen (-) and the underscore (_) are allowed. 
vii) Embedded spaces are not allowed in FILE_NAME. 

e) DESCRIPTION must conform to the following rules: 
i) DESCRIPTION is required. 
ii) DESCRIPTION is the description of the content of the file. 
iii) DESCRIPTION may not exceed 100 characters. 
iv) DESCRIPTION may not be continued onto the next line. 

 
5) Directory Entries in the Content File 

a) Every directory and subdirectory that contains a file must appear on the tariff CD. 
b) Directory entries appearing in the content file must have the following format: 

DIRECTORY_NAME DESCRIPTION 
c) All directory entries are identified according to rule 3.a.ii. 
d) DIRECTORY_NAME must conform to the following rules: 

i) DIRECTORY_NAME is required. 
ii) DIRECTORY_NAME is the complete path name of the directory that contains tariff files. 
iii) DIRECTORY_NAME may not exceed 50 characters. 
iv) A back slash (\) appearing in the DIRECTORY_NAME is used to indicate a subdirectory. 
v) All other characters appearing in DIRECTORY_NAME must be letters (a-z, A-Z), digits (0-9), the 

hyphen (-) or the underscore (_). 
vi) Embedded spaces are not allowed in DIRECTORY_NAME. 

e) DESCRIPTION must conform to the following rules: 
i) DESCRIPTION is required. 
ii) DESCRIPTION is the description of the content of the directory (or subdirectory). 
iii) DESCRIPTION may not exceed 100 characters. 
iv) DESCRIPTION may not be continued onto the next line. 

 
6) Relationship Between File Entries and Directory Entries 

a) Files appearing at the root level of the tariff CD should appear first in the content file. 
b) Files belonging to a specific directory or subdirectory should be listed immediately after the entry 

for that directory or subdirectory. 
i) The file should be listed immediately after the directory entry of the “lowest” directory that the 

file belongs to.  For example, if a file belongs to directory B and B is a subdirectory of A, then 
the file should be listed immediately after B’s directory entry.  It should not be listed 
immediately after A’s directory entry.  



A Sample Content File 
 
In the following example, please note that the line number is not part of the content file.  It appears as 
reference only. 
 
Line  
01 
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05 
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08 
09 
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31 
32 
33 

content.txt      Content file 
 
\comp\access     Access tariff folder 
============ 
ca-ac-00tc.pdf   General Table of Contents - Access Service 
ca-ac-01.pdf     Section 1 - Application of Tariff 
ca-ac-02.pdf     Section 2 - General Regulations 
ca-ac-03.pdf     Section 3 - Carrier Common Line Access Service  
ca-ac-04.pdf     Section 4 - End User Access Service 
ca-ac-05.pdf     Section 5 - Order Option 
ca-ac-06.pdf     Section 6 - Switched Access Service 
ca-ac-07.pdf     Section 7 - Special Access Service 
ca-ac-08.pdf     Section 8 - Billing and Collection Service 
ca-ac-09.pdf     Section 9 - Directory Services                     
ca-ac-10.pdf     Section 10 - Special Federal Gov Access Services   
                
     
\comp\catiii     Category III tariff folder 
============ 
ca-c3-00tc.pdf   General Table of Contents - Category III Services 
ca-c3-01.pdf     Section D1 - Preliminary Statement 
ca-c3-02.pdf     Section D2 - General Regulations  
ca-c3-03.pdf     Section D3 - Voice-Base Information Services 
ca-c3-04.pdf     Section D4 - Electronic Information Services 
ca-c3-05.pdf     Section D5 - Operator and Directory Services 
ca-c3-06.pdf     Section D6 - Integrated Pathway Service 
ca-c3-07.pdf     Section D7 - Inside Wire Repair Services 
ca-c3-08.pdf     Section D8 - Toll-Free Services 
ca-c3-09.pdf     Section D9 – Comp1/Comp2 Calling Services 
ca-c3-10.pdf     Section D10 - Centrex 
ca-c3-11.pdf     Section D11 - Message Telecommunications Service 
ca-c3-12.pdf     Section D12 - Special Access Service 
ca-c3-13.pdf     Section D13 - Advanced Services 

 
1. The tariff CD contains 26 files (lines 1, 5-15, 20-33). 
2. The tariff CD contains 2 directories (lines 3 and 18). 
3. Only one file (line 1, content.txt) appears at the root level of the tariff CD. 
4. The files listed in lines 5 – 15 belong to the subdirectory, \comp\access. 
5. The files listed in lines 20 – 33 belong to the subdirectory, \comp\catiii. 
6. Lines 2, 4, 16, 17 and 19 are blank or comment entries.  They appear only to improve readability. 
 

 


